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0. Document Control 

0.1 Confidentiality 

Title, copyright and all other propriety rights in this document shall remain vested in Capita PLC.  This document 
shall however be considered to be Documentation as defined in the Northern Ireland Farm Animal Information 
System (NIFAIS) contract made between the Department of Agriculture, Environment and Rural Affairs (DAERA), 
the Authority and AMT-Sybex, dated 21 April 2016 (the “Contract”).  

 

In August 2021 the Authority, Capita Business Services Limited and AMT-Sybex Limited entered into a Deed of 
Novation in order to novate the Original Agreement from AMT-Sybex Limited to Capita Business Services 
Limited. 

 

Capita PLC therefore hereby grants to DAERA, a licence to use this document in accordance with the terms of 
the Contract. This document shall also be considered to be Confidential Information as defined in the Contract 
and DAERA shall comply with its obligations under the Contract in this regard. 

 

0.2 Change Control 

This document is the responsibility of the Technical Project Manager.  It is subject to formal change control after 
the initial approved release (i.e. issue no. 1.0). Requests for change must be communicated to the Technical 
Project Manager in writing.  Agreed changes are recorded in the Historical Reference Section of the document. 

 

0.3 Historical Reference 

 

 Issue No. Date Author Status 

Issue: 1.0 26/09/2022 Neeraj Alva 1st Release 

Changes:  

Issue:     

Changes:  

Issue:     

Changes:  

 

0.4 Distribution 

Controlled copies of this Functional Specification will be distributed to each of the people specified below.  These 
copies will be reissued whenever changes are made to the master document. 
 

Title Person Copy # 

Master Capita 0 

NIFAIS Build Team NIFAIS Build Team 1 
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0.5 Freedom of Information 

Information contained in this document relating to pricing or any commercially sensitive information is 
Confidential Information. A disclosure of such information may prejudice Capita PLC commercially. Such 
information shall not be disclosed in response to information requests under the Freedom of Information 
legislation without first giving Capita PLC at least 10 business days’ notice in writing and affording Capita PLC the 
opportunity to seek any exemptions available to it under all applicable Freedom of Information legislation. 

 

0.6 Copyright and Intellectual Property Rights  

All Copyright and Intellectual Property Rights in this document shall vest in Capita PLC. 
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1. Introduction 

The Stage 1 release of the NIFAIS system delivers the eAVI application to allow AVI users to 
record Export applications on behalf of Animal Groups. This User Guide provides step-by-
step instructions on navigating each of the areas of the e-AVI application. 

 

2. Sign-On eAVI 

When you access the NIFAIS e-AVI application, and you are associated with one or more PVP 
practices that are authorised as AVI Practices, you will be displayed a login screen to select the 
practice that you which work on behalf of: 

 
 
1. Select a Practice from the dropdown list displayed and click on the Submit button. 
2. This will display the e-AVI home screen listing all Bovine Export Application for the selected 

Practice that are awaiting declaration. 
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3. Export from Farm 

To create an export application for export of bovine animals from a farm: 
1. From the eAVI menu, select the Export From Farm option. 

 
 
2. This will display the “Export from Farm” screen. 

 
3. On this screen, type in the Animal Group Number for the Animal Group from which the 

Export is to take place. NIFAIS will search and display a list of Animal Groups that matches the 
keyed in text as you type. 

 
4. Select the correct Animal Group from the results displayed, enter the Business ID for the 

selected Animal Group in the Business ID text field and then click on the Search button. 
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5. A pop-up window with Animal Group details is now displayed for you to confirm if the details 

are correct. Click on the OK button if the displayed details are correct. 

 
6. The pop-up is now closed and the Export From Farm page displays the Animal Group Number 

and Business as Read Only. 
7. Select the Type of Trade as either “Breeding or Production” or “Direct Slaughter” 
8. Select the Destination from the dropdown list of countries to which you can export. 
9. If the export you are recording is through an Export Assembly Centre, select the EAC from the 

“Via EAC” dropdown list which displays a list of all active EACs. 
10. Select the intended date of export by either picking a date from the date selector or keying in 

a date in the dd/mm/yyyy format. The date picker will only allow current and future dates for 
selection. 

11. If your export is through the Republic of Ireland, check the “Via ROI” checkbox. This will 
disable the “NI Port of Exit” and “Sailing Time” fields as they will no longer be applicable to 
the export. 

12. If the export is not through ROI, Select the “NI Port of Exit” as either Larne or Belfast from the 
dropdown list provided and key in the sailing time in the HH:MM format. 

13.  Select a Journey Time of under or over 8 hours by selecting the radio buttons provided 
14.  Enter the Consignee Name and Address in the free text field provided. 
15. To add animals on the Export Application, 

a. Select one or more animals from the Animals in Animal Group list and click on the 
Add button to add the animals into the Animals to be Exported list. 
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b. You can choose to add all animals from the animal group on the export application by 
selecting the “Add All” button. 

c. To remove animals selected in error, select the animals from the “Animals to be 
Exported” list and then click on the Remove button. You can choose to remove all 
animals by clicking on the “Remove All” button. 

 
16. Once the animals have been selected, click on the “Enter” button. 
17. This will submit the export application to DAERA for approval. You can view this application 

from the Licence Pending screen described later in this document. 
 

 

4. Export From EAC 

To create an export application for export of bovine animals from an EAC to the destination 
country: 
1. From the eAVI menu, select the Export From EAC option. 

 
 
2. This will display the “Export from EAC” screen. 
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3. On this screen, type in the Animal Group Number for the EAC from which the Export is to 

take place. NIFAIS will search and display a list of Animal Groups that matches the keyed in 
text as you type. 

 
4. Select the correct Animal Group from the results displayed, enter the Business ID in the 

Business ID text field for the selected EAC and then click on the Search button. 

 
5. A pop-up window with EAC details is now displayed for you to confirm if the details are 

correct. Click on the OK button if the displayed details are correct. 

 
6. The pop-up is now closed and the Export From EAC page displays the EAC Animal Group 

Number and Business as Read Only. 
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7. The Type of Trade, Destination, Port of Exit and Intended Date of export will appear pre-
populated based on the last move submitted to the EAC. You can choose to change these.  

8. The Via EAC dropdown list will appear disabled on this screen. 
9.  Select a Journey Time of under or over 8 hours by selecting the radio buttons provided 
10.  Enter the Consignee Name and Address in the free text field provided. 
11. To add animals on the Export Application, 

a. Select one or more animals from the Animals in Animal Group list and click on the 
Add button to add the animals into the Animals to be Exported list. 

  
 
 
 

b. You can choose to add all animals from the EAC on the export application by selecting 
the “Add All” button. 

c. To remove animals selected in error, select the animals from the “Animals to be 
Exported” list and then click on the Remove button. You can choose to remove all 
animals by clicking on the “Remove All” button. 

 
12. Once the animals have been selected, click on the “Enter” button. 
13. This will submit the export application to DAERA for approval. You can view this application 

from the Licence Pending screen described later in this document 
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5. View Licenses Pending Approval 

To view any Export applications that are pending approval from DAERA: 

1. Select the “Licence Pending” option from the eAVI menu 

 
 

2. This will display the Licence pending screen with the most recent application at the top of the list 

followed by older ones. 

 
3. Click on the View button displayed against each entry in the list to view a list of animals included on 

the Export Application 
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6. View Licence Approved 

To see a list of all Export Licences approved by DAERA for your selected Practice: 
1. Select the “Licence Approved” option from the eAVI menu. 

  
 

2. This will display the Licence Approved page listing all Export Applications Approved for your 
selected practice that have not yet been completed. 

 
 
3. Click on the View button displayed against each entry in the list to View a list of Animals on 

the movement. This will display a pop-up window displaying a list of animals on the 
movement along with the option to download related documents. 
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4. If you want to remove an animal from the Export application, select the animal on in the list 

displayed and click on the Remove button. 
5. To progress the movement of animals to their intended destination, Select the Licence, 

Passport and Farm of Origin Support certificate checkboxes and click on the Download button 
to download the documents. 

6. Once the documents are downloaded, the NIFAIS will complete the move for the Animals on 
the Export application to the destination specified.  

a. If the export application you select is an export via an EAC, the download of the 
documents will now move the Animals into the EAC 

b. If the export selected is a direct Export from Farm, or an export from an EAC, the 
animals will be moved into their destination country 

7. Once you choose to download the documents for an approved Export Application, the 
application will no longer be listed on the Licence Approved list. 

 

7. View Licenses Rejected by DAERA 

To view any Export applications that that have been rejected by DAERA on the last 7 days: 

1. Select the “Licence Pending” option from the eAVI menu 

 
 

2. This will display the Licence Rejected screen with the most recently rejected application at the top of 

the list followed by older ones. 
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3. Click on the View button displayed against each entry in the list to view a list of animals included on 

the Export Application 

 
 

8. Export Declaration 

You can access the Export Declaration screen in one of two ways: 

1. From the Home screen, where any pending Export Declarations are listed: 

 
2. From the eAVI Menu by selecting the Export Declaration option 
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a. Selecting this menu option will display the Export Declaration screen: 

 
b. In the MC2L application number field, enter the Licence number and click on the Enter 

button.  
c. NIFAIS will now display all of the fields from the Export Application populated on the page as 

read-only. Note: When the export Declaration screen is accessed from the home screen by 
selecting a license number, the MC2L Application number will be pre-selected with the 
related details already populated. 

3. Complete either the Traces Number or the Certificate number displayed on the screen. 
4. The list of animals on the Export Application will be displayed with a checkbox against each animal 

which will be checked by default. You can deselect any of the animals to exclude them from the 
declaration. 

5. The Export Declaration screen will also display a list of declarative statements that you will need to 
confirm by either clicking on the Yes or No options displayed against each statement. 

  
6. Once you have confirmed each of the statements as Yes or NO, click on the Enter button at the 

bottom of the screen. 
7. You will now be displayed a further list of statements in a pop-up window with a Yes and a No option 

to select 
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a. Selecting the No option will take you back to the Export Declaration screen.  
b. Selecting the Yes option will confirm your Declaration, will navigate you back to the Home 

screen and a success message will be displayed at the top of the screen 

 

8. The Application will now be removed from the list of Export Application pending declaration that is 
displayed on the home page. 
 

9. Print EAC Support Certificate 

To print the support certificate for an EAC: 

1. From the eAVI menu, select the Assembly option. 
2. This will display the Assembly Certificate screen prompting you to enter the EAC number and the 

Business ID for the EAC for which you want to print the support certificate 
3. Once you have entered the EAC Number and the Business ID, click on the Search button. 
4. This will display a list of Approved Licences that are associated with the EAC searched for. 

 
5. In the column “Assembly Support Certificate”, you will see a link to the support certificate issued for 

the EAC. Click on this link to download and print the certificate. 
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10. Print EAC Support Certificate 

To print the support certificate for an EAC from Markets: 

1. From the eAVI menu, select the “Market Licence Approved “option. 
2. This will display the Market Licence Approved screen prompting you to enter the EAC number and the 

Business ID for the EAC for which you want to print the support certificate 
3. Once you have entered the EAC Number and the Business ID, click on the Search button. 
4. This will display a list of Approved Licences that are associated with the EAC searched for where the 

presenting Animal Group was a Market. 

 
5. In the column “Support Certificate”, you will see a link to the support certificate issued for the move 

from Market. Click on this link to download and print the certificate. 

 

11. Documents 

To download and print Health certificates: 

1. Select the Documents option from the eAVI menu 

 
2. This will display the documents page listing health certificates for different exports hyperlinked under 

the Animals On Movement column. 

 
 

3. Click on the hyperlink to download the Health certificates 


